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Summary: Preface. 1. Communicating with Others. What is
communication? The components of communication. The
principles of communication. Attitude is more important than
aptitude. Communication skills for your life. Communication
activities. 2. Giving Yourself Permission. The only way we grow.
Giving yourself permission to make mistakes. A permission list
for speakers. Giving yourself permission to overcome your fear
of speaking. Why are you so nervous? Public speaking is
different from conversation. Some encouraging words about
stage fright. Will I ever get rid of these butterflies? Adventure
and growth, not safety. Communication activities. 3. Giving
Your First Speech. Your first speech. Public speaking. Three
principles for public speaking. Four speaking methods. Your
message. Your speech organization. Your delivery. Being an
Ethical Speaker. Helpful hints for your first speech. Impromptu
speaking. Communication activities. 4. Selecting Your Topic. It's
your choice. Brainstorming possible topics. Determining your
speaking purpose. Determining your specific purpose.
Selecting your main points. Analyzing your audience. Speech
preparation questionnaire. Communication activities. 5.
Gathering Your Material. What to look for. Where to look for
speech information. How to record your speech information.
The evidence three-step....
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Reviews

Extensive guide! Its such a excellent read. This can be for anyone who statte that there was not a worth looking at. I
am just effortlessly will get a satisfaction of looking at a written publication.
-- Melvin Hetting er  

This book will not be eIortless to start on reading through but very exciting to learn. It is amongst the most
remarkable book i have got go through. Once you begin to read the book, it is extremely diIicult to leave it before
concluding.
-- Dr . Ea ston Collier  DV M       
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